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Position Title:  Advocacy Liaison
Position Summary/Purpose:   
This grassroots advocacy liaison volunteer develops relationships with their local office holders and state legislators to enhance FHIMA’s presence and influence locally and in the State Legislature. This volunteer advocates on FHIMA’s legislative objectives. The Advocacy Liaison is very active and expected to become a highly visible representative of FHIMA. 

Reports to:  
· Board Liaison
Time Required:  
This volunteer position is extremely situational dependent. Time will vary depending on a variety of venues, to include the state and national legislative process, meetings with state and national legislators; meetings and presentations for the FHIMA regions, as well as outreach with other healthcare organizations sharing our interests.
Responsibilities / Tasks:

1. Develop relationships with local political bodies and members (National and State Representatives, Senators, and their Staff members, etc) to facilitate recognition of FHIMA as the leading authority on legislative issues affecting health information management in our state.

2. Create opportunities to partner with a diverse healthcare community by facilitating in the formation of professional alliances with healthcare related organizations.
3. Respond to legislative alerts and other requests in a timely manner. Report findings, observations, and activities to the FHIMA Board of Directors. 

4. Assist in promoting legislative advocacy awareness and initiatives at FHIMA events.

5. Maintain contact with FHIMA regional associations; including speaking to such groups on current FHIMA activities.

6. Support designated FHIMA activities that are initiated at the local, state, and national levels.
7. Utilize FHIMA Leaders Community forum to post and discuss legislative activities.
8. Submit a written report to the Board 14 days prior to Board meetings.

9. Update job description and policy and procedure for incoming Liaison.  

Training and Support: 

1. The incoming Liaison is required to attend a formal orientation session at the beginning of his or her term.  

2. The outgoing Liaison is responsible for turning over all applicable materials to the incoming Liaison.

3. Executive Director available to offer support as needed in carrying out the duties of the Liaison.
Budget:   
To be determined annually by the FHIMA Board of Directors.  Budget amount will be provided by the Executive Director at the beginning of the term.  Requests for additional funds may be submitted to the Board of Directors for approval at any board meeting. 


Qualifications:

· Commitment to the goals and priorities of FHIMA.

· Active member of FHIMA.
· Non-partisan approach to legislation and politics.

· Ability to work well with diverse populations; backgrounds and experiences.

· Effective speaking and writing skills.
· Strong organizational skills.

· Ability to act to respond quickly and adhere to deadlines.  
· Ability to inspire and encourage others to become involved in projects, campaigns, and activities.

· Access to and experience with email and computers.

· Relationship with legislators is preferred.

· Knowledge of the operation of state and local government.

· Willingness to identify potential candidates for volunteer recruitment.
Benefits:  

1. Advocacy Liaison will receive complimentary registration to the FHIMA Annual Meeting at the end of his or her term if all duties outlined above are performed in a satisfactory manner as determined by the Board of Directors.  

2. Advocacy Liaison is asked to attend Leadership Orientation during annual convention at beginning and completion of his or her term.
3. Recognition at Annual Membership Luncheon.  
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