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Position Title:  Legislative Committee Chairperson

Position Summary/Purpose:   
The Legislative Committee is responsible for keeping the FHIMA Legal Manual up to date, keeping current on statues, rules and regulations impacting HIM practice and FHIMA members, and responding to questions submitted by FHIMA members about legal issues.   
Reports to:   
· Assigned Board Liaison
Time Required:   
· One year term

· Three hours per month on average. 
Responsibilities/Tasks:

1. Execute all related tasks as outlined on the FHIMA Strategic Plan
2. Recruit committee members and communicate purpose and goals of committee.

3. Develop an action plan for the year.   

4. Set meeting dates/times and notify committee members of meetings.

5. Record minutes for meetings.

6. Answer legal questions submitted by FHIMA members.  

7. Oversee revisions/update of FHIMA Legal Manual if applicable. Manual revisions will occur every other year.  First year is spent reviewing the manual for revisions needed, the second year is re-writing the revisions for publication.
8. Act as a resource to Committee members offering advice, guidance, suggestions. 
9. Utilize FHIMA Leaders Community forum to post and discuss legislative activities.
10. Submit a written report to the Board 14 days prior to Board Meetings. 

11. Perform environmental scanning for pertinent rules, regulations and statutory updates that impact HIM and FHIMA and disseminate information to FHIMA Board.  (ex. Federal Rules & Uniform Rules for e-Discovery)
12. Keep abreast of health information exchange initiatives.   

13. Prepare annual report on committee activities and send to the Executive Director.  
14. Work in conjunction with the FHIMA Advocacy Liaison regarding legislation affecting HIM.

15. Attend FHIMA Hill Day.     

16. Update Job Description and Policies & Procedures annually (May).
Training and Support:  
1. The incoming chairperson is required to attend a formal orientation session at the beginning of his or her term.  

2. The outgoing chairperson is responsible for turning over all applicable materials to the incoming chairperson.

3. The outgoing chairperson is strongly encouraged to continue as a committee member for one year after their term is completed.  

4. Executive Director available to offer support as needed in carrying out the duties of the taskforce.     

Budget:   
To be determined annually by the FHIMA Board of Directors.  Budget amount will be provided by the Executive Director at the beginning of the term.  Requests for additional funds may be submitted to the Board of Directors for approval at any board meeting.  

Qualifications:  
1. Active member of FHIMA.
2. Excellent written and verbal communication skills.
3. Strong organizational skills.
4. Ability to effectively lead and motivate committee members.
5. Enthusiasm for the HIM profession.
6. General knowledge of the FHIMA organizational structure.
7. Interest in monitoring rules, regulations and statutory actions. 

8. Able to relate to the legal profession and environment as it relates to HIM. 
Benefits:  
1. Chairperson will receive complimentary registration to the FHIMA Annual Meeting at the end of his or her term if all duties outlined above are performed in a satisfactory manner as determined by the Board of Directors.  

2. Chairperson is asked to attend Leadership Orientation during annual convention at beginning and completion of his or her term.
3. Recognition at Annual Membership Luncheon.  
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