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Position Title:  FHIMA President 
Position Summary/Purpose:   
The FHIMA President is an elected officer to conduct official business of FHIMA.  The President is a key liaison between AHIMA and FHIMA.  
Time Required:   
· Three year Board Term (1st Year as President-Elect, 2nd Year as President, 3rd Year as Past President).
Responsibilities/Tasks:

· Serves as chairman of the FHIMA Board of Directors.

· Serve as an ex-officio member of all committees, with the exception of the nominating committee.
· Check email, FHIMA website, FHIMA social networking sites and FHIMA Leaders Community at least weekly.  Respond timely.
· Serve as the Chairman of the Management Steering Committee.

· Uphold the AHIMA CSA Affiliation Agreement.

· Ensure adherence to bylaws and standing rules.  

· Appoint committee chairman.  

· Approval of all expense reports.  

· Attends regional meetings as schedule permits.  

· Serve as chair or the finance committee to assist in setting the budget.

· Serve as a Delegate representing FHIMA at the AHIMA House of Delegates.

· Attend AHIMA Annual Convention as requested.
· Attend Summer Team Talks, Winter Team Talks, AHIMA Hill Day, AHIMA Leadership as requested. 

· Attend FHIMA Hill Day.

· Attend and assist in coordinating agenda for FHIMA Leadership Conference.
· Attend New Member/Student orientation at Annual Convention.  

· At beginning of term prepare incoming president’s address and at end of term prepare outgoing address.  

· Prepare President’s Welcome Message for convention program book. 

· Presides over the House of Delegates.

· Presides over the Membership Luncheon.

· Presides over Leadership Orientation.  

· Assist the Executive Director in preparing the Consent Agenda for each Board meeting.

· Post election – call all nominees to inform of results.

· Provide guidance and direction to the Executive Director.

· Participate in the annual evaluation of the Executive Director.   

· Recognize volunteer contributions throughout the year
· Utilize FHIMA Leaders Community forum to post and discuss FHIMA association and Board related communications.
· Write thank you notes to all volunteers at end of term.  

· Update job description and policy and procedure.
· Recognition at Annual Membership Luncheon.  
Training and Support:  
1. The incoming President is required to attend a formal orientation session as the beginning of his or her term.  

2. The outgoing President is responsible for turning over all applicable materials to the incoming President.
3. Executive Director available to offer support as needed in carrying out required duties.       

Budget:   
To be determined annually by the FHIMA Board of Directors.  Budget amount will be provided by the Executive Director at the beginning of the term.  Requests for additional funds may be submitted to the Board of Directors for approval at any board meeting. 

Qualifications:  
1. Active, credentialed member of AHIMA and FHIMA in good standing.  
2. Experience as a Florida regional association President or FHIMA Committee Chairperson.  

3. Prior service on FHIMA Board of Directors.  

4. Possess critical and strategic thinking skills.  

5. Strong desire for advancing the HIM profession and AHIMA.

6. Present a professional image and adheres to high ethical standards.  

7. Demonstrates strong leadership skills.  

8. Excellent written and verbal communication skills.
9. Strong organizational skills.
10. Ability to effectively lead and motivate committee chairs and members.
11. Ability to develop collaborative relationships to facilitate the accomplishment of  goals.
Benefits:  
1. The President will receive complimentary registration to the FHIMA Annual Meeting and complimentary lodging for the Annual Meeting at the end of his or her term.    
2. The President will receive complimentary registration to the AHIMA Convention as well as reimbursement for travel, lodging and meals as outlined in the FHIMA Standing Rules.  
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